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1. NAME

The name of the Association is the Perth & Districts Multiple Birth Association Inc. trading under the

business name of Multiple Birth Association for WA.

2. DEFINITIONS

In these rules, unless the contrary intention appears –

Act means the Associations Incorporation Act 2015;

Association means the incorporated association to which these rules apply;

committee means the management committee of the Association;

committee meeting means a meeting of the committee;

committee member means a member of the committee;

convene means to call together a formal meeting;

financial records includes —

(a) invoices, receipts, orders for the payment of money, bills of exchange, cheques, promissory notes
and vouchers; and

(b) working papers and other documents needed to explain —

i. the methods by which financial statements are prepared; and

ii. adjustments to be made in preparing financial statements;

financial statements means the financial statements in relation to the Association required under Part 5

Division 3 of the Act;

financial year for the purposes of section 7(4)(e) of the Act, means a year from 1 May to 30 April in each

year, or such period as the committee determines;

general meeting, of the Association, means a meeting of the Association that all members are entitled to

receive notice of and to attend;

member means member of the association;

special resolution means a resolution passed by the members at a general meeting in accordance with

section 51 of the Act;

president means the committee member holding office as the chairperson of the Association;

register of members means the register of members referred to in section 53 of the Act;

rules means these rules of the Association, as in force for the time being;

secretary means the committee member holding office as the secretary of the Association;

subcommittee means a subcommittee appointed by the committee under rule 11.11;

treasurer means the committee member holding office as the treasurer of the Association;

vice-president means the committee member holding office as the deputy chairperson of the Association
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3. OBJECTS OF THE ASSOCIATION

3.1 The objects of the Association are -

a. to create friendship among members and their families; and

b. to provide a means of communication for sharing information on the care and raising of families

containing multiple birth children; and

c. to provide social meetings and functions for members and children; and

d. to be a non-profit and non-sectarian organisation; and

e. to co-operate with other organisations having related interests including childcare and

development and related research.

4. POWERS OF THE ASSOCIATION

4.1 In addition to the powers conferred on the Association by section 14 of the Act the Association has

the following powers:

a. to affiliate with bodies whose objects are similar or conducive to the objects of the Association;

and

b. to raise money by public subscription and any other means determined by the Committee; and

c. to develop public awareness of the existence of the Association and it’s objectives; and

d. produce a newsletter of the Association to be sent to email addresses of Financial Members,

Life Members, Free Membership Members and Associate Members.

5. MEMBERSHIP

5.1 Membership requirements;

a. a family who wishes to become a member shall apply for membership to the Association

advising whether financial or associate membership is required; and

b. membership shall be renewed from date of joining in each year or such date as the Committee

determines; and

c. membership subscription must be paid within one (1) month of the due date; and

d. with the exception to an Associate membership, members of the Association must be a multiple

birth membership.

5.2 Financial Members shall be families of multiple birth children and who have agreed to accept the

objectives of the Association.

5.3 Associate Membership is open to any person or interested organisation who wish to support the

Association, as approved by the Committee. Associate Members have no voting rights and will pay

an annual fee as fixed by the Committee.

5.4 Life Membership may be granted to a person by the Committee in its discretion. A Life Member is

entitled to all the rights and privileges of full membership, including voting rights, but is not

required to pay any membership fee.

5.5 All privileges of membership, including voting rights, are available to Financial Members and Life

Members only.

5.6 The committee shall determine the amount of the subscription to be paid by each Member.

5.7 Committee members are only required to pay one half of the subscription for the term they serve

on the committee.

5.8 A person ceases to be a member when any of the following takes place —

a. for a member who is an individual, the individual dies; or

b. the person fails to pay the annual membership fee within 3 months after the due date; or

c. the person resigns from the Association under subrule (5.9); or

d. the person is expelled from the Association under rule 7.
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5.9 A member who delivers notice in writing of his or her resignation from the Association to the

secretary or another committee member ceases on that delivery to be a member.

6. REGISTER OF MEMBERS

6.1 The secretary, or another person authorised by the committee shall, on behalf of the Association,

keep and maintain the Register of Members in accordance with the Act.

6.2 In addition to the matters referred to in section 53(2) of the Act, the register of members must

include the class of membership (if applicable) to which each member belongs and the date on

which each member becomes a member.

6.3 A member who wishes to inspect the register of members must contact the secretary to make the

necessary arrangements.

6.4 If —

a. a member inspecting the register of members wishes to make a copy of, or take an extract from,

the register under section 54(2) of the Act; or

b. a member makes a written request under section 56(1) of the Act to be provided with a copy of

the register of members; and

c. the committee may require the member to provide a statutory declaration setting out the

purpose for which the copy or extract is required and declaring that the purpose relates to the

affairs of the Association.

6.5 The secretary must keep a record, for at least one year after a person ceases to be a member, of —

a. the date on which the person ceased to be a member; and

b. the reason why the person ceased to be a member.

7. EXPULSION OF MEMBERS

7.1 If the Committee considers that a member’s conduct is detrimental to the interests of the

Association and should be expelled from membership of the Association because of this conduct,

the Committee shall —

a. communicate to the member, either orally or in writing, the intention to expel the member not

less than 30 days before the date of the committee meeting where the matter is to be decided;

and

b. communicate to the member, the time, date, and place of the committee meeting at which the

question of that expulsion will be decided; and

c. grounds on which the proposed suspension or expulsion is based.

7.2 At the committee meeting, the committee must —

a. give the member, or the member’s representative, a reasonable opportunity to make written or

oral (or both written and oral) submissions to the committee about the proposed suspension or

expulsion; and

b. give due consideration to any submissions so made; and

decide —

c. whether or not to suspend the member’s membership and, if the decision is to suspend the

membership, the period of suspension; or

d. whether or not to expel the member from the Association; and

e. 2/3 majority of those committee members present and voting is required.

7.3 A decision of the committee to suspend the member’s membership or to expel the member from

the Association will take effect 14 days from committee meeting. The committee may, in its

discretion, exclude the member from active participation in the Association until the expiration of

14 days.
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7.4 The committee must give the member written notice of the committee’s decision, and the reasons

for the decision, within 7 days after the committee meeting at which the decision is made.

7.5 A member who is expelled from the Association may, within 14 days after receiving notice of the

Committee’s decision under subrule (7.4), give written notice to the secretary requesting to appeal

against the expulsion.

7.6 When notice is given under subrule (7.4)一

a. the Association in a general meeting may, after having afforded the member who gave that

notice a reasonable opportunity to be heard by, or to make representations in writing to, the

Association in the general meeting, confirm or set aside by special resolution the decision of the

Committee to expel that member; and

b. the member who gave that notice does not cease to be a member unless and until the decision

of the Committee to expel him or her is confirmed under this sub rule.

8. RESOLVING DISPUTES

8.1 This procedure applies to disputes between members or between members and the Association.

8.2 The parties to a dispute must attempt to resolve the dispute between themselves within 14 days

after the dispute has come to the attention of each party.

8.3 If the parties are unable to resolve the dispute within 14 days, any party may start the grievance

procedure by giving written notice to the secretary of the parties to the dispute and the matter of

the dispute.

8.4 Within 30 days after the secretary is given the notice, a committee meeting must be convened to

consider and determine the dispute.

8.5 The secretary must give each party to the dispute written notice of the committee meeting at

which the dispute is to be considered and determined at least 7 days before the meeting is held.

The notice must state一

a. when and where the committee meeting is to be held; and

b. that the party, or the party’s representative, may attend the meeting and will be given a

reasonable opportunity to make written or oral (or both written and oral) submissions to the

committee about the dispute.

8.6 If一

a. the dispute is between one or more members and the Association; and

b. any party to the dispute gives written notice to the secretary stating that the party —

i. does not agree to the dispute being determined by the committee; and

ii. requests the appointment of a mediator under rule 9,

iii. the committee must not determine the dispute.

8.7 At the committee meeting at which a dispute is to be determined, the committee must —

a. give each party to the dispute, or the party’s representative, a reasonable opportunity to make

written or oral (or both written and oral) submissions to the committee about the dispute; and

b. give due consideration to any submissions so made; and

c. determine the dispute.

8.8 The committee must give each party to the dispute written notice of the committee’s

determination, and the reasons for the determination, within 7 days after the committee meeting

at which the determination is made.

8.9 A party to the dispute may, within 14 days from receiving notice of the committee’s determination

under subrule (8.7)(c), give written notice to the secretary requesting the appointment of a

mediator under rule 9.
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9. MEDIATION

9.1 If notice is given under rule 8 (8.9), each party to the dispute is a party to the mediation.

9.2 The mediator must be a person chosen by agreement with the Member and the committee. If

there is no agreement —

a. the committee must appoint the mediator; and

b. the person appointed as mediator by the committee may be a member or former member of

the Association but must not —

i. have a personal interest in the matter that is the subject of the mediation; or

ii. be biased in favour of or against any party to the mediation.

9.3 The parties to the mediation must attempt in good faith to settle the matter that is the subject of

the mediation.

9.4 Each party to the mediation must give the mediator a written statement of the issues that need to

be considered at the mediation at least 5 days before the mediation takes place.

9.5 In conducting the mediation, the mediator must —

a. give each party to the mediation every opportunity to be heard; and

b. allow each party to the mediation to give due consideration to any written statement given by

another party; and

c. ensure that natural justice is given to the parties to the mediation throughout the mediation

process.

9.6 The mediation must be confidential, and any information given at the mediation cannot be used in

any other proceedings that take place in relation to the matter that is the subject of the mediation.

9.7 The costs of the mediation are to be paid by the party or parties to the mediation that requested

the appointment of the mediator.

9.8 If the mediation results in a decision to be revoked, that revocation does not affect the validity of

any decision made at a committee meeting or general meeting during the period of suspension or

expulsion.

10. COMMITTEE OF THE ASSOCIATION

10.1 The committee members are the persons who, as the management committee of the Association,

have the power to manage the affairs of the Association.

10.2 The committee must take all reasonable steps to ensure that the Association complies with the Act

and these rules.

10.3 The affairs of the Association shall be managed exclusively by a committee consisting of —

a. An executive group;

i. the President; and

ii. the Vice-President; and

iii. the Secretary; and

iv. the Treasurer; and

v. the HR Coordinator; and

b. not less than five ordinary committee members.

10.4 Committee members shall be composed of Financial or Life Members of the Association who have

been elected at an Annual General Meeting in accordance with rule 11.1 or appointed rule 11.10.

10.5 A person must not be elected to 2 or more of the executive offices mentioned in subrule (10.3) at

the same time.

10.6 No committee or subcommittee member shall be appointed to any paid office of the Association or

receive a benefit in money or kind except repayment of out-of-pocket expenses.

10.7 The committee may establish Codes of Conduct which members must observe when representing

the Association.
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11. ELECTION OF COMMITTEE MEMBERS AND TENURE OF OFFICE

11.1 Members of the committee shall be elected annually at the Annual General Meeting .

11.2 A member can nominate for election to the committee if they hold a membership with full voting

rights as in rule 5, with exception to―
a. nomination for president, which should be accepted by a member who has previously served

on committee for 2 years; and

b. where a nominee has not served, the committee must vote to allow the nomination.

11.3 Nominees must be present at the Annual General Meeting or have signed their willingness in

writing to accept nomination.

11.4 If the number of persons nominated for election to membership of the committee does not exceed

the number of vacancies in that membership to be filled –

a. the secretary shall report accordingly to; and

b. the president shall declare those persons to be duly elected as members of the Committee at

the Annual General Meeting concerned.

11.5 If the number of members nominating for the position of ordinary committee member is greater

than the number to be elected, the ordinary members at the meeting must vote to decide the

members who are to be elected to the position of ordinary committee member.

11.6 A committee member may be re-elected, however they cannot hold the same executive position

referred to in rule 10.3 for more than three consecutive years; and

a. the retiring president and secretary may be ex officio members of the committee for the year

following their retirement.

11.7 The term of office of a committee member is —

a. from 1st August to 31st July the following year, following election at an annual general meeting

under rule 13; or

b. to 31st July when appointed to fill a casual vacancy under subrule (11.9).

11.8 The committee may invite a person or persons with suitable interests or qualifications to be

appointed to co-ordinate a specific activity of the Association. Any such appointment shall be

reviewed annually at the Annual General Meeting. The Appointee shall not be entitled to propose

any motion or to vote at any meeting of the Committee or the Association.

11.9 A casual vacancy occurs when a position is not appointed at the Annual General Meeting or if a

position becomes vacant. A position becomes vacant if the committee member―
a. dies; or

b. resigns from the committee by written notice given to the Association; or

c. becomes ineligible to accept an appointment or act as a committee member under section 39

of the Act; or

d. becomes permanently unable to act as a committee member because of a mental or physical

disability; or

e. is absent from more than 3 committee meetings in the same financial year of which he or she

has received notice without tendering an apology to the person presiding at each of those

Committee meetings; or

f. ceases to be a member of the Association; or

g. on special resolution of members present at a general meeting specially called to discuss

removal of the member from the Committee; or

h. is unable to obtain relevant screening checks or complete the induction in the required time.

11.10 When a casual vacancy within the meaning of subrule (11.9) occurs in the membership of the

Committee —

a. the committee may appoint a member who is eligible under subrule (11.2) to fill that vacancy;

and
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b. the member will hold office until 31 July and is eligible for re-election.

11.11 To help the committee in the conduct of the Association’s business, the committee may appoint

one or more subcommittees consisting of a number of people, whether or not members.

11.12 The committee may establish guidelines with respect to the conduct and procedures of any

subcommittee and may vary those guidelines as it thinks fit.

12. COMMITTEE MEETINGS

12.1 The committee shall meet not less than once in each calendar month at the dates and times

determined by the committee.

12.2 Subject to these rules, the procedure and order of business to be followed at a committee meeting

shall be determined by the committee members present at the committee meeting.

12.3 A member or other person who is not a committee member may attend a committee meeting if

invited to do so by the committee.

12.4 No business is to be conducted at a committee meeting unless a quorum of 5 committee members

is present.

12.5 Each committee member present at a committee meeting has one vote on any question arising at

the meeting.

12.6 A motion is carried if a majority of the committee members present at the committee meeting

vote in favour of the motion.

12.7 If the votes are divided equally on a question, the chairperson of the meeting has a second or

casting vote.

13. GENERAL MEETINGS

13.1 The committee –

a. shall convene the annual general meeting in June each year; and

b. may, at any time, convene a special general meeting; and

c. shall convene a special general meeting within 30 days if at least 10% of the voting members

require a special general meeting to be convened.

13.2 The members requiring a special general meeting to be convened under subrule (13.1c) must –

a. make the requirement by written notice given to the secretary; and

b. state in the notice the business to be considered in the meeting; and

c. each sign the notice

13.3 If the committee does not convene a special general meeting within that 30 day period under

subrule (13.1c), the members making the requirement may convene the special general meeting.

13.4 A special general meeting convened by members under subrule (13.3) —

a. must be held within 3 months after the date the original requirement was made; and

b. may only consider the business stated in the notice by which the requirement was made.

13.5 The Association must reimburse any reasonable expenses incurred by the members convening a

special general meeting under subrule (13.3).

13.6 The secretary or the members convening the meeting under subrule (13.1c), must give to each

member at least 21 days’ notice of a general meeting.

13.7 Written notice of the general meeting must —

a. specify the date, time and place of the meeting; and

b. particulars of the business to be transacted at the general meeting concerned and of the order

in which that business is to be transacted; and

c. if a special resolution is proposed —

i. set out the wording of the proposed resolution as required by section 51(4) of the Act;

and
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ii. state that the resolution is intended to be proposed as a special resolution.

d. state that members may appoint another an ordinary member as a proxy for the meeting; and

e. include a copy of any form that the committee has approved for the appointment of a proxy.

13.8 The ordinary business of the annual general meeting is as follows –

a. the confirmation of the minutes from the preceding Annual General Meeting; and

b. to receive and consider –

i. the committee’s annual report on the Association's activities during the preceding

financial year; and

ii. as a tier 1 association, the financial statements of the Association for the preceding

financial year presented under Part 5 of the Act; and

c. to elect the office holders of the Association and other committee members; and

d. any other business of which notice has been given in accordance with these rules.

13.9 A member may appoint an individual who is a financial or life member as their proxy to vote and

speak on their behalf at a general meeting. A member may be proxy for not more than 5 other

members.

13.10 No business is to be conducted at a general meeting unless a quorum is present. At a general

meeting, 15 members present in person or by proxy constitute a quorum.

13.11 If a quorum is not present within 30 minutes after the notified commencement time of a general

meeting —

a. in the case of a special general meeting — the meeting lapses; or

b. in the case of an annual general meeting — the meeting is adjourned to —

i. the same time and day in the following week at the same place; or

ii. another date (up to 4 weeks later) as decided by the majority of members in attendance.

13.12 If a quorum is not present within 30 minutes after the commencement time of an annual general

meeting held under subrule (13.12b) and, at least 2 members are present at the meeting, those

members present are taken to constitute a quorum.

13.13 The presiding member, with the consent of a general meeting at which a quorum is present, may

adjourn that general meeting to another time at the same place or another place.

13.14 No business may be conducted on the resumption of an adjourned meeting other than the

business that remained unfinished when the meeting was adjourned.

13.15 Notice of the adjournment of a meeting under this rule is not required unless the meeting is

adjourned for 30 days or more in which case, notice of the meeting must comply with subrule 13.6.

14. VOTING AT A GENERAL MEETING

14.1 On any question arising at a general meeting —

a. each financial member and life member, whose fees are paid in full, has one vote; and

b. members may vote personally or by proxy.

14.2 At a general meeting –

a. an ordinary resolution put to the vote shall be decided by most votes cast on a show of hands;

and

b. a special resolution put to the vote shall be decided in accordance with section 59 of the Act.

14.3 A declaration by the person presiding at a general meeting that a resolution has been passed as an

ordinary resolution thereat shall be evidence of the fact unless, during the general meeting at

which the resolution is submitted, a poll is demanded in accordance with sub rule (14.5).

14.4 At a general meeting, a poll may be demanded by the person presiding at the general meeting or

by 3 or more members present in person or by proxy and, if so demanded, shall be taken in such

manner as the person presiding directs. If a poll is demanded and taken in respect of an ordinary
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resolution, a declaration by the person presiding over the result of the poll is evidence of the

matter so declared.

14.5 A poll demanded under sub rule (14.5) on the election of a person to preside over a general

meeting or on the question of an adjournment shall be taken forthwith on that demand being

made.

15. MINUTES OF MEETINGS OF THE ASSOCIATION

15.1 The committee must ensure that minutes are taken and kept for each committee meeting and

general meeting of the Association.

15.2 The secretary must ensure the minutes are finalised within 30 days after the meeting is held.

15.3 The president must ensure that the minutes of a general meeting or committee meeting are

reviewed and verified as correct by the person presiding at the next general meeting or next

committee meeting to which those minutes relate.

15.4 When the minutes of a committee meeting have been verified as correct, they are, until the

contrary is proved, evidence that —

a. the meeting to which the minutes relate was duly convened and held; and

b. the matters recorded as having taken place at the meeting took place as recorded; and

c. any appointment purportedly made at the meeting was validly made.

16. CONTROL OF FUNDS

16.1 The funds of the Association may be derived from entrance fees, annual subscriptions, donations,

fund-raising activities, grants, interest, and any other sources approved by the committee.

16.2 The Association must open an account in the name of the Association with a financial institution

from which all expenditure of the Association is made and into which all funds received by the

Association are deposited.

16.3 Subject to any restrictions imposed at a general meeting, the committee may approve expenditure

on behalf of the Association.

16.4 The committee may authorise the treasurer to expend funds on behalf of the Association up to a

specified limit without requiring approval from the committee for each item on which the funds

are expended.

16.5 All payments through the bank must be approved by 2 committee members.

16.6 All funds of the Association must be deposited into the Association’s account within 5 working days

after their receipt.

16.7 For each financial year, the committee must ensure that the requirements imposed on the

Association under Part 5 of the Act relating to the financial statements or financial report of the

Association are met. As the Association is a tier 1 association, these requirements include —

a. the preparation of the financial statements; and

b. the presentation to the annual general meeting of the financial statements or financial report,

as applicable.

17. EXECUTING DOCUMENTS

17.1 The Association may execute a document without using a common seal if the document is signed

by —

a. 2 committee members; or

b. one committee member and a person authorised by the committee.
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18. INSPECTION OF RECORDS AND DOCUMENTS

18.1 Subrule (18.2) applies to a member who wants to inspect —

a. the register of members under section 54(1) of the Act; or

b. the record of the names and addresses of committee members, and other persons authorised

to act on behalf of the Association, under section 58(3) of the Act; or

c. any other record or document of the association.

18.2 The member must contact the secretary to make the necessary arrangements for the inspection.

18.3 The inspection must be free of charge.

18.4 If the member wants to inspect a document that records the minutes of a committee meeting, the

right to inspect that document is subject to any decision the committee has made about minutes

of committee meetings generally, or the minutes of a specific committee meeting, being available

for inspection by members.

18.5 The member may make a copy of or take an extract from a record or document referred to in

subrule (18.1c) but does not have a right to remove the record or document for that purpose.

19. GIVING NOTICE TOMEMBERS

19.1 In this rule —

recorded means recorded in the register of members.

19.2 A notice or other document that is to be given to a member under these rules is taken not to have

been given to the member unless it is in writing and —

a. sent by prepaid post to the recorded postal address of the member; or

b. sent by electronic transmission to an appropriate recorded electronic address of the member;

or

c. published in the Association newsletter.

20. CUSTODY OF BOOKS AND SECURITIES

20.1 Subject to subrule (20.2), the books and any securities of the Association must be kept in the

secretary’s custody or under the secretary’s control.

20.2 The financial records and, as applicable, the financial statements or financial reports of the

Association must be kept in the treasurer’s custody or under the treasurer’s control.

20.3 Subrules (20.1) and (20.2) have effect except as otherwise decided by the committee.

20.4 The books of the Association must be retained for at least 7 years.

21. RULES OF ASSOCIATION

21.1 If the Association wants to alter or rescind any of these rules, or to make additional rules, the

Association may do so only by special resolution and by otherwise complying with Part 3 Division 2

of the Act.

21.2 These rules bind every member and the Association to the same extent as if every member and

the Association had signed and sealed these rules and agreed to be bound by all their provisions.

22. PROPERTY ANDWINDING UP OF THE ASSOCIATION

22.1 The property and income of the Association shall be applied solely towards the promotion of the

objects of the Association and no part of that property or income may be paid or otherwise

distributed, directly or indirectly, to members, except in good faith in the promotion of those

objects.
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22.2 If upon the winding up of the Association, there remains after satisfaction of all its debts and

liabilities any property whatsoever, the same shall not be paid or distributed amongst the

members or former members, but shall be given or transferred:

a. to another association incorporated under the Act which has similar objects; or

b. for charitable purposes which association or purposes, as the case requires, shall be

determined by resolution of the members; or

c. as is consistent with section 24 of the Act.


